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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH QUANG NGAI Doc lap - Tu do - Hanh phuc

S6: 1535/QB-UBND Quang Ngai, ngay 15 thang 10 nam 2012
QUYET PINH

Ban hanh Quy ché t6 chirc thi tuyén céng chirc

CHU TICH UY BAN NHAN DAN TiNH QUANG NGAI

Cin cir Luat T6 chire HDND va UBND ngay 26/1/2003;

Can ctr Luat Can bo, cong chirc ngay 13/11/2008;

Can ctr Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 cua Chinh phu quy dinh
vé tuyén dung, st dung va quan 1y cong chue; Thong tu sO 13/2010/TT-BNV ngay

30/12/2010 cua Bo Noi vu quy dinh chi tiét mot sé diéu vé tuyén dung va nang ngach
cong chue cua Nghi dinh s6 24/2010/ND-CP cua Chinh phu;

Xét dé nghi cia Giam ddc S& Nbi vu tai To trinh s6 42/TTr-SNV ngay
27/9/2012,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché to chic thi tuyén cong
churc vao lam vié€c trong cac co quan hanh chinh cua tinh.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong UBND tinh; Gidm déc S& Noi vy; Thu trudng cac
s0, ban nganh, Chu tich UBND céc; huyén, thanh pho; cac co quan, don vi cé lién
quan chiu trach nhi¢m thi hanh Quyét dinh nay./.

CHU TICH

Cao Khoa
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH QUANG NGAI Doc 1ap - Tu do - Hanh phuc
QUY CHE

TO CHUC THI TUYEN CONG CHUC
(Ban hanh kem theo Quyét dinh so 1535/0D-UBND
ngay 15/10/2012 cua Chu tich UBND tinh Quang Ngdai)

‘ Chu’o‘ng I
HOQI PONG THI TUYEN CONG CHU'C

})iéu 1. Hoi dong thi tuyép cong chuc (sau day Viét tat 1a Hoi d6ng thi) do Chu
tich Uy ban nhén dan tinh quyét dinh thanh 1ap. Ho1 dong thi gom 05 hodc 07 thanh
vién gom:

a. Chu tich Hoi dong thi 1a Cha tich Uy ban nhan dan tinh;

b. Pho Chu tich Hoi dong thi 1a Giam dbc So Noi vu;

c. Cac Uy vién Hoi dbng thi 1a dai dién mot sb bo phén chuyén mon, nghiép vu
c6 lién quan, trong d6 c6 mot Uy vién kiém Thu ky Hoi dong thi 1a cong chuc cua SO
Noi vu tham muu vé cong tac tuyén dung.

Hoi dong thi lam viéc theo nguyén tqc tap thé, biéu quyét theo da sd. Hoi dong
thi hoat dong theo tung ky thi va tu giai thé sau khi hoan thanh nhi¢m vu.

2. Nhiém vu, quyén han cua Hoi déng thi:

~a. Thanh 1ap bo phan giip viéc gom: Ban dé thi, Ban coi thi, Ban phach, Ban
cham thi;

b. T6 chtrc thu phi du tuyén va sir dung theo quy dinh;

c. T6 chtrc cham thi va phuc khao (néu co);

d. Tong hop, bao cédo Chu tich Uy ban nhan dan tinh két qua thi tuyén;

d. Giai quyét khiéu nai, t6 cdo trong qua trinh t6 chirc thi tuyén.

3. Hoi dong thi dugc st dung con gléu clia co quan c6 thim quyén tuyén dung
cong chtrc trong cac hoat dong ctia Hoi dong thi.

Pic¢u 2. Nhiém vu, quyén han ciia cac thanh vién Hoi dong thi

1. Chu tich Hoi dong thi:

a) Chju trach nhiém t0 chirc thyc hién cac nhiém vu ciia Hoi dong thi theo quy
dinh, chi dao t6 chtrc ky thi bao dam dung ndi quy, quy ché cua ky thi;

b) Phan cong trach nhiém cho timg thanh vién cua Hoi dong thi;
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C) Quyét dinh thanh lap Ban dé thi, Ban coi thi, Ban phach, Ban chdm thi, Ban
phuc khao;

d) T chuc viée xay dung d‘é thi, lva chpn dé thi, bao quan, luu gitr dé thi theo
ding quy dinh; bao dam bi mat dé thi theo ché do tai li¢u tuyét mat;

d) T4 chuc viée coi thi, quan 1y bai thi, danh sé phach, roc phach, quan 1y phach
va cham thi theo quy dinh;

e) Bao cdo Chu tich Uy ban nhan déan tinh xem xét, quyét dinh cong nhan két
qua thi;

g) Giai quyét khiéu nai, t6 céo trong qua trinh t6 chirc ky thi.

2. Phé Chu tich Hoi dong thi: giip Chu tich Hoi dong thi diéu hanh hoat dong

cia Hoi ddng thi va thuc hién mot sé nhiém vu cu thé cua Hoi dong thi theo su phan
cong cua Chu tich Hoi dong thi.

3. Céc Uy vién ctia Hoi dong thi do Chis tich Hoi dong thi phan cong nhiém vy
cu thé dé bao dam cac hoat dong cua Hoi dong thi thuc hién dung quy dinh.

4. Uy vién kiém Thu ky Hoi ddng thi giup Cha tich Hoi dong thi:

a) Chuén bj cac van ban, tai liéu can thiét cuia Hoi dong thi va ghi bién ban cac
cudc hop cuia Hoi1 dong thi;

b) To chirc va chuan bi cac tai liéu dé hudng dan on tap cho thi sinh;

¢) T chire viée thu phi dy thi, quan 1y chi tiéu va thanh quyét toan phi du thi
theo dung quy dinh;

d) Nhan va kiém tra niém phong bai thi tir Trudng ban coi thi; ban giao bai thi
cho Trudng ban phach, nhan bai thi d roc phach va danh sé phach tir Truéng ban
phach; ban giao bai thi da roc phach cho Truéng ban chim thi va thu bai thi da co két
qua cham thi tir Trudng ban chim thi theo ding quy dinh;

d) Tong hop, bao céo két qua thi véi Hoi dong thi;

e) Nhan don phuc khao va ghi rd ngay nhén don phuc khao theo dau van thu caa
co quan co tham quyén tuyén dung cong chure chuyén dén, kip thoi bao cao Chu tich
Hoi dong thi dé bao cao Chu tich Uy ban nhan déan tinh xem xét, quyét dinh.

Chwong 11
CAC BOQ PHAN GIUP VIEC CUA HQI PONG THI
Piéu 3. Ban coi thi

1. Ban coi thi do Chu tich Hoi dong thi thanh 1ap, gdm cac thanh vién: Truéng
ban, Phoé trudng ban va cac giam thi.

2. Nhiém vu, quyén han cua cac thanh vién Ban coi thi:
a) Trudng ban coi thi:

- Gitup Hoi ddng thi t6 chue ky thi theo dung quy ché va ndi quy cua ky thi;
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- B4 tri phong thi; phan cong nhiém vu cho Pho trudng ban coi thi; phan cong
giam thi phong thi va gidm thi hanh lang cho timg mon thi;

- Nhan va bao quan dé thi theo diing quy dinh;

- Tam dinh chi viéc goi thi cua giém,thi, lgip thoi bao cao Chu tich Hoi déng thé
quyét dinh; dinh chi thi doi véi1 thi sinh néu thay c6 can ctr vi pham ndi quy, quy ché
cua ky thi;

- T6 chire thu bai thi cua thi sinh va niém phong bai thi dé ban giao cho Uy vién
ki€ém Thu ky Hoi dong thi.

b) Pho Trudng ban coi thi:

Giup Trudéng ban coi thi diéu hanh mot sd hoat dong cua Ban coi thi theo su
phan cong cua Trudng ban coi thi.

c¢) Gidm thi phong thi:

Mobi phong thi duoc phan cong 02 giam thi, trong d6 co pqé)t giam thi duoc
Trudng ban coi thi phan cong chiu trach nhi¢ém chinh trong viéc t6 chirc thi tai phong
thi (goi la gidm thi 1). Giam thi 1 phan cong nhiém vu cu thé cho céc giam thi tai
phong thi. Gidm thi phong thi thyc hién céc nhiém vu sau:

- Kiém tra phong thi, danh sb bao danh cta thi sinh vao chd ngdi tai phong thi;

- Goi thi sinh vao phong thi; kiém tra Thé du thi duoc cép (hodc mot trong céc
loai gidy to tuy than hop phap khac) cua thi sinh; chi cho phép thi sinh mang vao
phong thi nhitng vat dung theo quy dinh; hudéng dan thi sinh ng6i theo dung vi tri;

- Ky vao gidy lam bai thi va gidy nhap theo quy dinh; phat gidy thi, gidy nhap
cho thi sinh; huéng dan thi sinh cac quy dinh v€ lam bai thi, nd1 quy thi;

- Nhan dé thi; kiém tra niém phong d¢ thi c6 su chung kién cia thi sinh; mé dé
thi; doc dé thi hoac phat dé thi cho thi sinh theo quy dinh;

- Thuc hién nhiém vu coi thi theo ndi quy, quy ché cua ky thi;

- Xur ly cac truong hop vi pham néi quy thi; 1ap bién ban va bao cao Trudng ban
coi thi xem xét, quyét dinh néu vi pham dén murc phai dinh chi thi;

- Thu bai thi theo dung thoi gian quy dinh; kiém tra bai thi do thi sinh ndp, bao
dam ding ho téq, sO bao danh, s6 t0; ky bi€n ban va ban giao bai thi, dé thi da nhan
ban chua phat hét cho thi sinh va cac bién ban vi pham (néu c¢d) cho Trudng ban coi
thi.

d) Giam thi hanh lang:

- Gitr gin trat ty va bdo dam an toan bén ngoai phong thi;

- Phat hién, nhic nho, phé binh, cung giam thi phong thi lap bién ban thi sinh vi
pham ndi quy, quy ché cua ky thi ¢ khu vyc hanh lang. Truong hop vi pham nghiém
trong nhu gay mat trat ty, an toan ¢ khu vuc hanh lang phai bao cao ngay cho Truéng
ban coi thi xem xét, giai quyét;
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- Khong duoc vao phong thi.
3. Tiéu chuan giam thi:

a) Nguoi dugc ctr lam giam thi phai 1a cong chuc, vién chic & ngach chuyén
vién hoac tuong duong trd 1én;

b) Khong cur 1am giam thi ddi voi nhirng nguoi la cha, me, anh, chi, em rudt ctia
bén vo hodc chong, vo hodc chong cta nguoi dy thi va nhiing nguoi dang trong thoi
gian b1 xem x¢ét xur ly ky luat hodc dang thi hanh quyét dinh ky luat;

¢) Ngudi duogc cir lam giam thi khong duoc tham gia Ban dé thi va Ban chim
thi.

Piéu 4. Ban phach

1. Ban phach do Chu tich Hoi dong thi thanh 1ap gdm cac thanh vién: Truong
ban va cac uy vién.

2. Nhiém vu, quyén han cua cac thanh vién Ban phach:

a) Truong ban phach:

- Giap Hoi ddng thi va phén cong nhiém vu cu thé cho cac thanh vién Ban phach
deé to churc thuc hién viéc danh s6 phach va roc phach céac bai thi theo dung quy dinh
cua ky thi;

- Niém phong phach va bai thi dé dugc roc phach, ban giao cho Uy vién kiém
Thu ky H1 dong thi theo dung quy dinh.

b) Uy vién Ban phéch:

- Panh s phach va roc phach cac bai thi theo phan cong ctia Trudng ban phach;

- Bao dam bi mat s6 phach.

3. Tiéu chuan thanh vién Ban phach:

a) Nguoi dugce cur lam thanh vién Ban phach phai 1a cong chuc, vién chirc dang
& ngach chuyén vién hodc tuong duong tré 1én;

b) Khong cir 1am thanh vién Ban phach d6i v6i nhiing nguoi 1a cha, me, anh,
chi, em rudt ciia bén v hoac chong, vg hodc chong cua ngudi du thi va nhitng ngudi
dang trong thot gian bi xem xét xu 1y ky luat hoac dang thi hanh quyét dinh ky luéat;

¢) Nguoi duge cir lam thanh vién Ban phach khong duoc tham gia Ban chim thi.

Diéu 5. Ban dé thi

1. Ban dé thi do Chu tich Hoi dong thi thanh 14p gém cac thanh vién: Trudng
ban va cac uy vién.

2. Nhiém vu, quyén han ctia cac thanh vién Ban dé thi:

a) Trudng ban dé thi:
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- Giap Hoi dong thi t6 chire thuc hién viée xdy dung bd dé thi hodc ngan hang
cau héi theo dung quy dinh;

- Giit bi mat cta bd dé thi hodc ngan hang cau hoi theo quy dinh.
b) Uy vién Ban dé thi:

- Tham gia xay dung b dé thi hodc ngan hang cdu hoi theo phan cong cua
Trudng ban de thi;

- Gitr bi mat cua bo dé thi hodc ngan hang cau hoi theo quy dinh.
3. Tiéu chuan thanh vién Ban d& thi:

a) Nguoi dugc cir 1am thanh vién Ban dé thi phai 1a cong chtc, vién chirc, nha
quan ly, nha nghién ctru khoa hoc, giang vién cé trinh d6 chuyén moén trén dai hoc
hodc nguoi ¢6 nhiéu kinh nghiém ddi v6i mén thi;

b) Khong cir 1am thanh vién Ban dé thi di v6i nhimg ngudi 1a cha, me, anh, chi,
em rudt cua bén vo hoac chéng, vo hoac chéng cua nguoi dy thi va nhiing nguoi
dang trong thoi gian bi xem xét xir Iy ky luat hodc dang thi hanh quyét dinh ky luat;

¢) Nguoi duoc ctr lam thanh vién Ban dé thi khong duoc tham gia Ban coi thi.

Piéu 6. Ban chiam thi

1. Ban cham thi do Chu tich Hoi dong thi thanh 1ap gém cac thanh vién: Truéng
ban va cac uy vién.

2. Nhiém vu, quyén han cta cac thanh vién Ban chiam thi:

a) Trudng ban chim thi:

- Giup Hoi déng thi td chtrc thuc hién viéc cham thi theo ding quy dinh;

- Phan cong cac uy vién Ban chdm thi bao dam nguyén tic mdi bai thi viét, thi
van dap phai c6 it nhat 02 thanh vién cham thi;

- T6 chirc trao d6i dé théng nhat bao cdo Chu tich Hoi dong thi xem xét, phé
duyét dap an, thang diém chi tiét cua dé thi trudc khi cham thi;

- Nhan va phan chia bai thi ciia thi sinh cho cac thanh vién Ban cham thi, ban
giao bién ban cham thi va két qua cham thi cho Uy vién kiém Thu ky Hoi dong thi;

- Lap bién ban va bao cao Chi tich Hoi dong thi xem xét va giai quyét khi phat
hi¢n bai thi ctia thi sinh vi pham nd1 quy, quy ché cua ky thi;

- Téng hop két qua chdm thi, ban giao cho Uy vién kiém Thu ky Hoi dong thi.
Gilr gin bi mat két qua diém thi;

- Quyét dinh cham lai bai thi trong trudng hop cac thanh vién chim thi chim
chénh I¢ch nhau trén 10% so v&i diém to1 da do1 véi cung mét bai thi.

b) Uy vién Ban chdm thi:

- Cham diém cic bai thi theo dung dap an va thang diém;
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- Béo c4o diu hiéu vi pham trong cac bai thi voi Trudng ban chim thi va dé
nghi hinh thtrc xu 1y.

3. Tiéu chuin thanh vién Ban chim thi:

a) Nguoi duge ctir lam thanh vién Ban cham thi phai 1a cong chuce, vién chuec,
nha quan ly, nha nghién ctru khoa hoc, giang vién c¢o6 trinh d§ chuyén mon trén dai
hoc hodc nguoi ¢6 nhi¢u kinh nghiém déi vo1 mon thi;

b) Khong cir 1am thanh vién Ban chim thi d6i véi nhitg ngudi 13 cha, me, anh,
chi, em rudt ciia bén vo hoac chong, vg hoac chong cua nguoi du thi va nhirng ngudi
dang trong thoi gian b1 xem xét xur Iy ky luat hoac dang thi hanh quyét dinh ky luét;

¢) Nguoi dugc cir 1am thanh vién Ban cham thi khong dugc tham gia vao Ban
coi thi va Ban phach.

Chuwong 111
TO CHUC KY THI TUYEN

Piéu 7. Cong tac chuan bi ky thi

1. Trudc ngay thi it nhat 15 ngay, Hoi dong thi guri thong bao tricu tap thi sinh
du thi, thong béo cu thé thoi gian, dia diém t6 chirc on thi (néu co) va dia diém to
chire thi cho cac thi sinh ¢6 du diéu kién du thi.

2. Trudce ngay thi 01 ngay, Hoi d6ng thi niém yét danh sach thi sinh theo sb bao
danh va theo phong thi, so d6 vi tri cac phong thi, n61 quy thi, hinh thire thi, thoi gian
thi do1 véi ting mon thi tai dia diém t6 chuec thi.

3. Trudc ngay thi it nhit 01 ngay, Uy vién kiém Thu ky Hoi dong thi phai hoan
thanh cac cong tac chuan bi cho ky thi nhu sau:

a) Chuan bi cac mau biéu lién quan dén t6 chirc thi, gdm: danh sach thi sinh dé
g0i vao phong thi; danh sach dé thi sinh ky nop bai thi; mau bién ban giao, nhan dé
thi, mau bién ban md dé thi, miu bién ban xir Iy vi pham nodi quy thi; miu bién ban
ban giao bai thi va mau bién ban tam gitt cac gidy to, vat dung cta thi sinh vi pham
quy ché thi;

b) Chuan bi thé cho cac thanh vién Hoi dong thi, Ban coi thi, Ban gidm sat ky
thi, bd phan phuc vu ky thi. Thé cua Chu tich, Pho C‘hﬁ tich, Uy vién HG1 dong thi,
Truong ban coi va Trudng ban giam sat ky thi thi in day da ho tén va chtrc danh. Thé
cua cac thanh vién khéac va gidm sat vién chi in chirc danh.

Piéu 8. Khai mac Ky thi

1. Trude khi bt du ky thi phai t chuc 18 khai mac ky thi.

7 2. Trinh,tl_r td ’Chl’IC 18 khai mac nhu sau: chao co; tuyén bf) 1y do; ogi(’yi thiéu dai
biéu; cong bo quyét dinh thanh 1ap Ho1 dong thi; cong bo quyét dinh t6 chirc ky thi;
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cong bd quyét dinh thanh 1ap Ban coi thi, Ban giam sat ky thi; Chu tich Hoi dong thi
tuyén bd khai mac ky thi; pho bién ké hoach thi, quy ché thi, noi quy thi.

Piéu 9. T6 chirc cac cudc hop Ban coi thi

1. Sau 1& khai mac, Truéng ban coi thi t6 chirc hop Ban coi thi; phd bién ké
hoach, quy ché, ndi quy, nhiém vu, quyen han, trach nhiém cua cac thanh vién Ban
coi thi; thdng nhét cac hudng dan can thiét dé giam thi thyc hién va huéng dan cho
thi sinh thyuc hién trong qua trinh thi.

2. Béi v6i mdi mon thi, trude gid thi 60 phit, Trudng ban coi thi hop Ban coi
thi; phan cong giam thi timg phong thi theo nguyén tic khong lap lai gidm thi phong
thi d6i voi mén thi khac trén cung mot phong thi; phd bién nhitng hudng dan va luu y
can thiét cho giam thi phong thi va gidm thi hanh lang d6i véi mén thi.

3. Truong hop can thiét, khi két thiic mon thi, Trudng ban coi thi t6 chic hop
Ban coi thi dé rat kinh nghiém.

Piéu 10. Cach bb tri, sip xép trong phong thi

1. Pbi v6i cac mon thi theo hinh thire thi viét, thi tric nghiém: mdi phong thi bd
tri toi da 50 thi sinh, mdi thi sinh ngéi mot ban hoac ngéi cich nhau it nhat 1 mét.
Trudce gior thi 30 phit, giam thi phong thi danh sé bao danh cua thi sinh tai phong thi
va goi thi sinh vao phong thi.

2. Dbi v6i cac mén thi theo hinh thirc thi van dap: phong thi duoc b tri ban cho
céc thi sinh chuan bj tra 101 sau khi bdc thim ngau nhién cau hoi va ban dé hoi thi van
dap.

3. Dbi v6i mon thi theo hinh thire thi thuc hanh: phong thi phai duoc bd tri phu
hop véi yéu cau thuc hanh. Truong hop thi thuc hanh trén may, phong thi nghiém va
phuong tién khac thi Hoi dong thi phai chuan bi may, phong thi nghiém va phuong
tién phu hop vé6i tinh hudng dé thi thyc hanh.

DPiéu 11. D@ thi

1. Chu tich Hoi dong thi chi dao Ban dé thi t6 chire viéc xdy dyng dé thi, Trudng
ban dé thi trinh Chu tich Ho1 dong thi quyét dinh lya chon dé thi.

2. Noi dung dé thi phai can ctr vao tiéu chuin nghiép vu cta ngach cong chirc
pht hop véi vi tri viée 1am can tuyén; két cau dé thi phai bao dam tinh chinh xac,
khoa hoc. Mdi dé thi phai c¢6 dap an va thang diém chi tiét. Dé thi phai dugc dong
trong phong bi, niém phong va bao quan theo ché d6 tai liéu tuyét mat; viéc giao
nhan, md dé thi déu phai 1ap bién ban theo quy dinh.

3. Pbi véi mdi mon thi bang hinh thic thi viét, phai chuén bi it nhat mot dé thi
chinh thtrc va mot dé thi du phong.

4. P6i v6i mdi mon thi bang hinh thic thi tric nghiém, phai chuan bi it nhat 02
dé thi chinh thirc va 02 dé thi du phong. Dé thi dugc nhan ban dé phat cho ting thi
sinh, thi sinh ngdi gan nhau khong dugc st dung d¢ thi giéng nhau.
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5. Pbi voi mdi mon thi bang hinh thic thi van dap, phai chuan bi it nhat 30 dé
thi, dugc nhan ban d¢ thi sinh boc tham ngau nhién.

6. Viéc nhan ban dé thi (thi viét, thi tric nghiém) do Chu tich Hoi ddng thi quyét
dinh, bao dam hoan thanh trudc gio thi 60 phut. Pé thi sau khi nhan ban dugc niém
phong va bao quan theo ché d¢ tai liéu tuyét mat. Ngudi tham gia nhan ban dé thi
phai dugc cach ly cho dén khi thi sinh bat dau lam bai thi.

Piéu 12. Gidy lam bai thi, gidy nhap
1. Dbi v6i hinh thire thi viét, gidy 1am bai thi dugc in sin theo miu quy dinh, co
chir ky cua 02 giam thi phong thi.

2. B6i voi hinh thirc thi trdc nghiém, thi sinh 1am bai tryc tiép trén trang danh
riéng dé lam bai.

3. Gidy nhap: st dung théng nhat mot loai gidy nhap do Hoi dong thi phat ra, c¢6
chir ky ctuia giam thi tai phong thi.

Pi¢u 13. X4c nhén tinh trang dé thi va mé dé thi

1. Gidm thi phong thi mdi 02 dai dién thi sinh kiém tra niém phong bi dung dé
thi va ky bién ban xac nhan phong bi dung dé thi dugc niém phong theo quy dinh.

2. Trudng hop phong bi dung dé thi bi mat dau niém phong hodc c6 diu hiéu
nghi ngo khac, gidm thi phong thi 1ap bién ban (c6 xac nhan cua 02 dai dién thi sinh)
tai phong thi; dong thoi thong bao Truong ban coi thi dé bao cao Chu tich Hoi déng
thi xem xé&t, giai quyet Truong hop sau khi da mo dé thi, néu phat hién dé thi c6 16i
(dé thi co sai sot, nham dé& thi, thiéu trang, nham trang.. .) thi giam thi phong thi
(giam thi 1) phai thong bao ngay cho Trudng ban coi thi dé 1ap bién ban va Truong
ban coi thi phai bao cdo ngay 1én Chu tich Hoi dong thi xem xét, giai quyét.

3. Chi c6 Chu tich Hoi dong thi mé&i c6 quyén cho phép str dung d¢é thi dy phong.

Piéu 14. Cach tinh thoi gian 1am bai thi

1. PO v6i hinh thire thi viét: thoi gian bat dau lam bai thi dwoc tinh tir sau khi
giam thi viét xong d¢ thi 1én bang va doc lai hét d€ thi; truong hop dé thi da duge
nhan ban dé phat cho ting thi sinh thi tinh tir khi gidm thi phat du dé thi cho thi sinh
va doc lai hét d€ thi. Thoi gian lam bai thi dugc ghi trén d€ thi, giam thi phong thi ghi
tho1 gian bat dau va thoi gian ndp bai 1én bang trong phong thi.

2. D6i v6i hinh thic thi tric nghiém: thoi gian bat dau lam bai thi dugc tinh sau
5 phat ké tir khi phat xong d€ thi cho thi sinh. Thoi gian 1am bai dugc ghi trén dé thi,
gidm thi phong thi ghi thot gian bat dau va thoi gian ndp bai 1én bang trong phong thi.

3. D61 voi hinh thirc thi vAn dép: thoi gian chudn bj va tré 161 cAu hoi ctia moi thi
sinh t61 da 1a 30 phut.

4. DO v6i hinh thire thi thyc hanh: thoi gian lam bai thi thyc hién theo yéu cau
cua de thi.

Piéu 15. Thu bai thi va ban giao bai thi
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1. Béi véi hinh thirc thi viét va thi tric nghiém:
a) Thu bai thi:

Khi hét thoi gian lam bai thi, giam thi phong thi yéu cau thi sinh dimg 1am bai va
ndp bai thi. Giam thi phong thi kiém tra s0 t0, sO trang cua bai thi cua tung thi sinh,
ghi vao danh sach ndp bai thi va yéu cau thi sinh, cic giam thi phong thi ky vao danh
sach nop bai thi.

b) Ban giao bai thi:

- Giam thi tung phong thi ban giao toan bo bai thi cua thi sinh, dé thi da nhan
ban chua phat hét cho thi sinh va cac van ban khéc c6 lién quan cho Trudng ban coi
thi. Trudng ban coi thi ban giao toan bg bai thi cho Uy vién kiém Thu ky Hoi dong
thi.

- Uy vién kiém Thu ky Hoi dong thi chi duoc ban giao bai thi cho Truong ban
cham thi sau khi toan bd cac bai thi cua thi sinh da dugc danh s6 phach va roc phach.

2. Béi véi hinh thirc thi vin dap va thi thuc hanh:

Két qua cham thi phai duoc tong hop vao bang két qua thi c¢6 chit ky cia céac
thanh vién chdm thi va giao ngay cho Trudng ban chidm thi. Truéng ban cham thi
niém phong két qua trude su ching kién cua thanh vién chim thi. Truéng ban chim
thi ban giao toan bo két qua cho Uy vién kiém Thu ky Hoi dong thi ngay khi két thiic
buoi thi.

3. Vige giao, nhan bai thi quy dinh tai khoan 1 va khoan 2 Diéu nay déu phai c6
bién ban xac nhan doi véi timg mon thi.

Diéu 16. ChAm thi

1. Trudng ban cham thi t6 chiic, quan 1y viéc chdm thi tap trung tai dia diém quy
dinh, khong dugc mang bai thi cta thi sinh ra khéi dia diém cham thi.

Thanh vién chim thi chi can ¢ vao ndi dung bai thi va dap an, thang diém da
dugc Chu tich Hoi dong thi phé duyét dé cham thi. Chi chdm nhiing bai thi hop 1¢ 1a
bai thi 1am trén gidy do Hoi dong thi phat, co du chir ky cua 02 giam thi phong thi.
Khong cham nhiing bai lam trén gidy khac voi glay dung cho ky thi do, bai lam trén
gidy nhap, bai c6 nhleu chit khac nhau hodc c6 viét, vé& trai v6i thuin phong my tuc,
bai c6 danh dau, bai viét tir 02 loai muyc trd 1én.

2. Mbi bai thi duoc 02 thanh vién chdm thi doc 14p; néu diém cta 02 thanh vién
cham chénh 1éch nhau ttir 10% tré xudng so voi s6 di€ém to1 da thi 1ay diém binh quan;
néu chénh 1éch trén 10% so vo1 diém to1 da thi thye hién nhu sau:

a) Dbi véi mén thi bang hinh thirc thi viét va thi tric nghiém thi bai thi d6 dugc
cham lai boi 02 thanh vién chdm thi khac, néu van chénh 1éch trén 10% so véi diém
t6i da thi chuyén 02 két qua 1én Truong ban chdm thi dé bao cao Chu tich Hoi dong
thi xem xét, quyét dinh;
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b) P6i voi mén thi bang hinh thirc thi van dép va thi thyc hanh thi cac thanh vién
cham thi trao d6i dé théng nhat ngay khi két thiic phan thi ddi véi thi sinh do6, néu
khong thong nhat duoc thi chuyén két qua 1én Truéng ban chdm thi dé bao cdo Chu
tich Ho1 déng thi xem xét, quyét dinh.

3. Piém cta bai thi phai dugc thanh vién chim thi ghi rd bang s va bang chi
vao phan danh dé ghi diém trén bai thi va trén bang téng hop diém cham thi, néu c6
sira chira thi phai ¢ chit ky cua 02 thanh vién chdm thi & bén canh noi ghi diém da
stra chita. Truong hop diém thi cta thi sinh do Chu tich Hoi dong thi quyét dinh theo
quy dinh tai diém a va diém b khoan 2 Diéu nay thi Cha tich Hoi dong thi ciing phai
ky tén vao bén canh noi ghi diém do Chu tich Hoi dong thi di quyét dinh.

4. Sau khi chdm xong bai thi cua tung mon thi, tung thanh vién cham thi tong
hop két qua thi va ky vao bang tong hop, nop cho Trudng ban cham thi. Trudng ban
cham thi niém phong va ban giao cho Uy vién kiém Thu ky Hoi dong thi quan 1y theo
ché dd tai liéu tuy¢t mat.

Piéu 17. Ghép phach va tong hop két qua thi

1. Sau khi t6 chirc chdm thi xong méi dugc to chirc ghép phach. Truong ban
phach niém phong danh sach thi sinh sau khi ghép phach va ban giao cho Uy vién
kiém Thu ky Hoi dong thi.

2. Uy vién kiém Thu ky Hoi dong thi chiu trach nhiém t6 chirc tong hop két qua
thi sau khi ghép phach va bao cdo Chu tich Hoi dong thi.

3. Chi tich Hoi dong thi béo cao Chu tich Uy ban nhan dan tinh vé két qua thi d¢
xem x¢ét, cong nhan két qua ky thi.

Piéu 18. Giam sat ky thi

1. Chu tich Uy ban nhan dan tinh quyét dinh thanh 13p Ban giam sat ky thi tuyén
cong chirc, gobm cac thanh vién: Truong ban giam sat ky thi va cac giam sat vién.
Nhi¢m vu cu thé cua cac giam sat vién do Trudng ban giam sat ky thi phan cong.

2. Noi dung giam sat gom: viéc thuc hién cac quy dinh vé t6 chiic ky thi, vé ho

50, tiéu chudn va diéu kién ctia ngudi du thi; vé thuc hién quy ché va ndi quy cia ky
thi.

3. Pja diém gidm sat: tai noi lam viéc cua Hoi déng thi, noi té chire thi, noi t6
chtrc danh s6 phach, roc phéach, ghép phach va noi t6 chitc cham thi.

4. Thanh vién Ban giam sat ky thi dugc quyén vao phong thi va noi chdm thi; c¢6
quyén nhéc nho thi sinh, thanh vién Ban coi thi, Ban phach va Ban chim thi thyc hién
dung quy ché va ndi quy cua ky thi; khi phat hién c6 sai pham dén muec phai 1ap bién
ban thi c6 quyén l4p bién ban vé sai pham cua thi sinh, thanh vién Hoi dong thi, thanh
vién Ban coi thi, Ban phach va Ban cham thi.

5. Thanh vién Ban giam sat ky thi khi lam nhiém vu phai deo the va phai tuan

thi dung quy ché, ndi quy cua ky thi; néu vi pham quy ché, ndi quy cua ky thi hodc
1am 19, lot bi mat anh hudng dén két qua cua ky thi thi Truéng ban coi thi, Trudng
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ban phach, Trudng ban chim thi bao cao Chu tich Hoi dong thi dé kip thoi bao céo
co quan quan ly cong chirc dinh chi nhiém vu gidm sét ky thi va xu ly theo quy dinh
cua phap luat.

Piéu 19. Giai quyét khiéu nai, té cao va phiic khao

1. Trong qua trinh t6 chirc ky thi, truong hop c6 don khiéu nai, t6 cdo, Hoi dong
thi phai xem xét giai quyét trong thoi han 10 ngay, ké tir ngdy nhan duoc don khiéu
nai, td cdo.

2. Trong thoi han 15 ngay, ké tir ngay niém yét cong khai ket qua thi tuyen
nguoi du tuyén co quyén giri don dé nghi phuc khao két qua thi tuyén dén Hoi dong
thi. Uy vién kiém Thu ky Hoi dong thi tong hop bao cao Chu tich Hoi dong thi dé
bao cdo Chu tich Uy ban nhan dan tinh to chitc cham phuc khao trong thoi han 15
ngay, ké tir ngay hét thoi han nhan don dé nghi phiic khao theo quy dinh tai khoan
nay. Khong giai quyét phic khao ddi voi cac don dé nghi phuc khao nhén duoc sau
thoi han quy dinh néu trén (tinh theo ngay don thu dén tai bo phan vin thu cia co
quan c6 tham quyén tuyén dung cong chirc) va cac don dé nghi phic khao giri bang
thu dién tir, Fax, Telex.

3. Chu tich Hoi dong thi quyét dinh thanh 1ap Ban phuc khao, khong bao gdm
nhitng thanh vién d3 tham gia vao Ban cham thi; két qua cham phuc khao duoc tong
hop vao két qua thi, Chu tich Hoi dong thi bao cdo Chu tich Uy ban nhan dén tinh
xem xét va thong bao két qua chim phuc khao cho nguoi c6 don dé nghi phuc khao
trong thoi han quy dinh tai khoan 2 Diéu nay. Sau do, trong thoi han 15 ngay, ké tur
ngay co thong bao két qua chidm phuc khao, nguoi dung dau co quan c6 thim quyén
tuyén dung cong chirc phai trinh ngudi dung dau co quan quan 1y céng chirc phé
duyét két qua ky thi.

Diéu 20. Luu trir tai ligu

1. Tai liéu vé ky thi bao gom: cac van ban vé to chue ky thi ciia ngudi ding dau
co quan c6 tham quyen tuyén dung cong chuc, van ban cua Hoi dong thi, bién ban
cac cudc hop Hoi dong thi, danh sach tong hop ngudi dy thi, dé thi gbc, dap an va
thang diém cua dé thi, bién ban ban giao dé thi, bién ban xac dinh tinh trang ni€ém
phong dé thi, bién ban lap vé cac vi pham quy ché, noi quy thi, bién ban ban giao bai
thi, bién ban cham thi, bang tong hop két qua thi, quyét dinh cong nhan két qua thi,

bién ban phuc khao, giai quyét khiéu nai, t6 cdo va cac tai liéu khac (néu co) cua ky
thi.

2. Trong thoi han 30 ngay, ké tir ngay két thic ky thi (ngay co quan quan ly cong
chtrc phé duyét két qua ky thi), Uy vién kiém Thu ky Hoi dong thi chiu trach nhiém:

a) Ban giao cho co quan c¢6 tham quyen tuyén dung coéng chirc dé luu trit, quan
Iy tai liéu vé ky thi quy dinh tai khoan 1 Piéu nay;

b) Ban giao cho co quan dugc phan cdp quan 1y hd so cong chirc toan bd ho so
ca nhan cta nguoi dy thi.
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3. Bai thi va phach do [jy vién kiém Thu ky Hoi dong thi luu trit trong thoi han
02 nam, ké tr ngay cong bo két qua thi.

Piéu 21. To chirc thi tuyén trong trwomg hop khong thanh 1ap Hoi dong thi
tuyén cong chirc

Trong truong hop khong thanh 1ap Ho1 dong thi tuyén cong chuc thi co quan co
thAm quyén tuyén dung cong chirc van phai bao dam quy trinh t6 chuc ky thi theo
quy dinh tai Quy ché nay, trong d6 nhiém vu ctia Chu tich Hoi dong thi do ngudi
dung dau co quan c6 tham quyén tuyén dung coéng chirc thuc hién./.

CHU TICH

Cao Khoa



